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Insurance Certificate
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Camden City School District
Purchasing Department
1033 Cambridge Street

Camden, NJ 08105

All vendors must complete this form and forward this form with a W-9 and Business Registration 
Certificate to CCSD / Purchasing Department 1033 Cambridge Street., Camden, NJ 08105 

(Purchasing@camden.k12.nj.us).
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C. 271 POLITICAL CONTRIBUTION DISCLOSURE
FORM

Public Agency Instructions

This page provides guidance to public agencies entering into contracts with business entities that
are required to file Political Contribution Disclosure forms with the agency. It is not intended
to be provided to contractors. What follows are instructions on the use of form local units can
provide to contractors that are required to disclose political contributions pursuant to N.J.S.A.
19:44A-20.26 (P.L. 2005, c. 271, s.2). Additional information on the process is available in
Local Finance Notice 2006-1 (www.nj.gov/dca/lgs/lfns/lfnmenu.shtml).

1. The disclosure is required for all contracts in excess of $17,500 that are not awarded pursuant to
a “fair and open” process (N.J.S.A. 19:44A-20.7).

2. Due to the potential length of some contractor submissions, the public agency should consider
allowing data to be submitted in electronic form (i.e., spreadsheet, pdf file, etc.). Submissions
must be kept with the contract documents or in an appropriate computer file and be available for
public access. The form is worded to accept this alternate submission. The text should be
amended if electronic submission will not be allowed.

3. The submission must be received from the contractor and on file at least 10 days prior to award
of the contract. Resolutions of award should reflect that the disclosure has been received and is
on file.

4. The contractor must disclose contributions made to candidate and party committees covering a
wide range of public agencies, including all public agencies that have elected officials in the
county of the public agency, state legislative positions, and various state entities. The Division of
Local Government Services recommends that contractors be provided a list of the affected
agencies. This will assist contractors in determining the campaign and political committees of the
officials and candidates affected by the disclosure.

a. The Division has prepared model disclosure forms for each county. They can be
downloaded from the “County PCD Forms” link on the Pay-to-Play web site at
www.nj.gov/dca/lgs/p2p. They will be updated from time-to-time as necessary.

b. A public agency using these forms should edit them to properly reflect the correct
legislative district(s). As the forms are county-based, they list all legislative districts in
each county. Districts that do not represent the public agency should be removed
from the lists.

c. Some contractors may find it easier to provide a single list that covers all contributions,
regardless of the county. These submissions are appropriate and should be accepted.

d. The form may be used “as-is”, subject to edits as described herein.

e. The “Contractor Instructions” sheet is intended to be provided with the form. It is
recommended that the Instructions and the form be printed on the same piece of paper.
The form notes that the Instructions are printed on the back of the form; where that is not
the case, the text should be edited accordingly.

f. The form is a Word document and can be edited to meet local needs, and posted for
download on web sites, used as an e-mail attachment, or provided as a printed document.

5. It is recommended that the contractor also complete a “Stockholder Disclosure Certification.”
This will assist the local unit in its obligation to ensure that contractor did not make any
prohibited contributions to the committees listed on the Business Entity Disclosure Certification
in the 12 months prior to the contract. (See Local Finance Notice 2006-7 for additional



information on this obligation) A sample Certification form is part of this package and the
instruction to complete it is included in the Contractor Instructions. NOTE: This section is not
applicable to Boards of Education.



C. 271 POLITICAL CONTRIBUTION DISCLOSURE
FORM 

Contractor Instructions
Business entities (contractors) receiving contracts from a public agency that are NOT awarded pursuant to
a “fair and open” process (defined at N.J.S.A. 19:44A-20.7) are subject to the provisions of P.L. 2005, c.
271, s.2 (N.J.S.A. 19:44A-20.26). This law provides that 10 days prior to the award of such a contract, the
contractor shall disclose contributions to:

any State, county, or municipal committee of a political party
any legislative leadership committee*

any continuing political committee (a.k.a., political action committee)
any candidate committee of a candidate for, or holder of, an elective office:

o of the public entity awarding the contract
o of that county in which that public entity is located
o of another public entity within that county
o or of a legislative district in which that public entity is located or, when the

public entity is a county, of any legislative district which includes all or part
of the county

The disclosure must list reportable contributions to any of the committees that exceed $300 per election
cycle that were made during the 12 months prior to award of the contract. See N.J.S.A. 19:44A-8 and
19:44A-16 for more details on reportable contributions.

N.J.S.A. 19:44A-20.26 itemizes the parties from whom contributions must be disclosed when a business
entity is not a natural person. This includes the following:

individuals with an “interest” ownership or control of more than 10% of the profits or assets
of a business entity or 10% of the stock in the case of a business entity that is a corporation
for profit
all principals, partners, officers, or directors of the business entity or their spouses
any subsidiaries directly or indirectly controlled by the business entity
IRS Code Section 527 New Jersey based organizations, directly or indirectly controlled by
the business entity and filing as continuing political committees, (PACs).

When the business entity is a natural person, “a contribution by that person’s spouse or child, residing
therewith, shall be deemed to be a contribution by the business entity.” [N.J.S.A. 19:44A-20.26(b)] The
contributor must be listed on the disclosure.

Any business entity that fails to comply with the disclosure provisions shall be subject to a fine imposed
by ELEC in an amount to be determined by the Commission which may be based upon the amount that
the business entity failed to report.

The enclosed list of agencies is provided to assist the contractor in identifying those public agencies whose
elected official and/or candidate campaign committees are affected by the disclosure requirement. It is the
contractor’s responsibility to identify the specific committees to which contributions may have been made
and need to be disclosed. The disclosed information may exceed the minimum requirement.

The enclosed form, a content-consistent facsimile, or an electronic data file containing the required details
(along with a signed cover sheet) may be used as the contractor’s submission and is disclosable to the
public under the Open Public Records Act.

The contractor must also complete the attached Stockholder Disclosure Certification. This will assist the
agency in meeting its obligations under the law. NOTE: This section does not apply to Board of
Education contracts.



* N.J.S.A. 19:44A-3(s): “The term "legislative leadership committee" means a committee established, authorized to
be established, or designated by the President of the Senate, the Minority Leader of the Senate, the Speaker of the
General Assembly or the Minority Leader of the General Assembly pursuant to section 16 of P.L.1993, c.65
(C.19:44A-10.1) for the purpose of receiving contributions and making expenditures.”



C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM 
Required Pursuant To N.J.S.A. 19:44A-20.26

Part I – Vendor Information 
Vendor Name:  
Address:  
City: State: Zip:

The undersigned being authorized to certify, hereby certifies that the submission provided herein represents
compliance with the provisions of N.J.S.A. 19:44A-20.26 and as represented by the Instructions accompanying this
form.

Signature Printed Name Title

Part II – Contribution Disclosure

Check here if disclosure is provided in electronic form.

Contributor Name Recipient Name Date Dollar Amount
   

$
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Check here if the information is continued on subsequent page(s)

This form or its permitted facsimile must be submitted to the local unit
no later than 10 days prior to the award of the contract.

Disclosure requirement: Pursuant to N.J.S.A. 19:44A-20.26 this disclosure must include all reportable
political contributions (more than $300 per election cycle) over the 12 months prior to submission to the
committees of the government entities listed on the form provided by the local unit.



Continuation Page

C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM
Required Pursuant To N.J.S.A. 19:44A-20.26

Page 2 of 2

Vendor Name:

Contributor Name Recipient Name Date Dollar Amount
   

$

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Check here if the information is continued on subsequent page(s)



List of Agencies with Elected Officials Required for Political Contribution
Disclosure

N.J.S.A. 19:44A-20.26
List of Agencies with Elected Officials Required for Political Contribution Disclosure 

N.J.S.A. 19:44A-20.26 
County Name: Camden 
State: Governor, and Legislative Leadership Committees 
Legislative District #s: 4, 5, 6, & 7 

State Senator and two members of the General Assembly per district. 
 
County: 
 Freeholders County Clerk  Sheriff  Surrogate 
 
Municipalities (Mayor and members of governing body, regardless of title): 
 

Audubon Borough 
Audubon Park Borough 
Barrington Borough 
Bellmawr Borough 
Berlin Borough
Berlin Township 
Brooklawn Borough
Camden City 
Cherry Hill Township 
Chesilhurst Borough
Clementon Borough
Collingswood Borough
Gibbsboro Borough

Gloucester City 
Gloucester Township
Haddon Heights Borough
Haddon Township
Haddonfield Borough 
Hi-nella Borough 
Laurel Springs Borough
Lawnside Borough 
Lindenwold Borough
Magnolia Borough 
Merchantville Borough
Mount Ephraim Borough
Oaklyn Borough 

Pennsauken Township
Pine Hill Borough 
Pine Valley Borough
Runnemede Borough
Somerdale Borough
Stratford Borough
Tavistock Borough
Voorhees Township
Waterford Township
Winslow Township
Woodlynne Borough

Boards of Education (Members of the Board): 

Audubon Borough  
Audubon Park Borough  
Barrington Borough  
Bellmawr Borough  
Berlin Borough  
Berlin Township  
Black Horse Pike Regional  
Brooklawn Borough 
Camden City  
Cherry Hill Township  
Chesilhurst  
Clementon Borough 
Collingswood Borough  
Eastern Camden County 

Regional  
Gibbsboro Borough  
Gloucester City 
Gloucester Township 
Haddon Heights Borough 
Haddon Township 
Haddonfield Borough  
Hi Nella 
Laurel Springs Borough 
Lawnside Borough  
Lindenwold Borough 
Magnolia Borough  
Merchantville Borough 
Mount Ephraim Borough  

Oaklyn Borough  
Pennsauken Township 
Pine Hill Borough  
Pine Valley  
Runnemede Borough 
Somerdale Borough 
Sterling High School District
Stratford Borough 
Tavistock  
Voorhees Township 
Waterford Township 
Winslow Township 
Woodlynne Borough  

(continued on next page)



Fire Districts (Board of Fire Commissioners):
 

Berlin Township Fire District No. 1
Cherry Hill Fire District No. 13
Gloucester Township Fire District No. 1
Gloucester Township Fire District No. 2 
Gloucester Township Fire District No. 3
Gloucester Township Fire District No. 4 
Gloucester Township Fire District No. 5
Gloucester Township Fire District No. 6 
Haddon Township Fire District No. 1
Haddon Township Fire District No. 2 
Haddon Township Fire District No. 3
Haddon Township Fire District No. 4 
Lindenwold Borough Fire District No. 1
Pine Hill Borough Fire District No. 1
Voorhees Township Fire District No. 3
Winslow Township Fire District No. 1



CERTIFICATION OF NON‐INVOLVEMENT IN PROHIBITED ACTIVITIES 
IN RUSSIA OR BELARUS PURSUANT TO P.L.2022, c.3 

NJ Rev. 6.8.2022 

CONTRACT / BID SOLICITATION TITLE 

CONTRACT / BID SOLICITATION No. 

CHECK THE APPROPRIATE BOX 

I, the undersigned, am authorized by the person or entity  seeking to enter into or renew the contract identified above, to 
certify that the Vendor/Bidder is not engaged in prohibited activities in Russia or Belarus as such term is defined in P.L.2022, 
c.3,1 section 1.e, except as permitted by federal law.

I understand that if this statement is willfully false, I may be subject to penalty, as set forth in P.L.2022, c.3, section 1.d. 

OR 

I, the undersigned am unable to certify above because the person or entity seeking to enter into or renew the contract 
identified above, or one of its parents, subsidiaries, or affiliates may have engaged in prohibited activities in Russia or 
Belarus.  A detailed, accurate and precise description of the activities is provided below.   

Failure to provide such description will result in the Quote being rendered as non-responsive, and the Department/Division 
will not be permitted to contract with such person or entity, and if a Quote is accepted or contract is entered into without 
delivery of the certification, appropriate penalties, fines and/or sanctions will be assessed as provided by law.    

Description of Prohibited Activity 

Attach Additional Sheets If Necessary. 

If you certify that the bidder is engaged in activities prohibited by P.L. 2022, c. 3, the bidder shall have 90 days to cease engaging in any 
prohibited activities and on or before the 90th day after this certification, shall provide an updated certification. If the bidder does not 
provide the updated certification or at that time cannot certify on behalf of the entity that it is not engaged in prohibited activities, the State 
shall not award the business entity any contracts, renew any contracts, and shall be required to terminate any contract(s) the business 
entity holds with the State that were issued on or after the effective date of P.L. 2022, c. 3. 

Signature of Vendor’s Authorized Representative Date 

Print Name and Title of Vendor’s Authorized Representative 

Vendor Name Vendor Phone Number 

Vendor Address (Street Address) Vendor Fax Number 

Vendor Address (City/State/Zip Code) Vendor Email Address for Authorized Representative 

1 Engaged in prohibited activities in Russia or Belarus” means (1) companies in which the Government of Russia or Belarus has any direct equity share; 
(2) having any business operations commencing after the effective date of this act that involve contracts with or the provision of goods or services to the
Government of Russia or Belarus; (3) being headquartered in Russia or having its principal place of business in Russia or Belarus, or (4) supporting,
assisting or facilitating the Government of Russia or Belarus in their campaigns to invade the sovereign country of Ukraine, either through in-kind support
or for profit.

Precluded Entities List https://www.nj.gov/treasury/administration/pdf/RussiaBelarusEntityList.pdf

https://pub.njleg.state.nj.us/Bills/2022/PL22/3_.PDF
https://pub.njleg.state.nj.us/Bills/2022/PL22/3_.PDF




STANDARD BID DOCUMENT REFERENCE

Reference: VII-H

Name of Form: NON-COLLUSION AFFIDAVIT

Statutory Reference:
No specific statutory reference
State Statutory Reference N.J.S.A. 52:34-15

Instructions Reference: Statutory and Other Requirements VII-H

Description:

The Owner’s use of this form is optional. It is used to ensure 
that the bidder has not participated in any collusion with any 
other bidder or Owner representative or otherwise taken any 
action in restraint of free and competitive bidding.



NON-COLLUSION AFFIDAVIT

State of New Jersey 
County of _________________                                           ss:

I, ________________________________ residing in ___________________________________                 
    (name of affiant)                                                                                                (name of municipality)

in the County of _______________________________ and State of _____________________of full age, 
being duly sworn according to law on my oath depose and say that:

I am _____________________________________ of the firm of _________________________
(title or position) (name of firm)

_____________________________________ the bidder making this Proposal for the bid 

entitled ______________________________, and that I executed the said proposal with 
      (title of bid proposal)

full authority to do so that said bidder has not, directly or indirectly entered into any agreement, participated 
in any collusion, or otherwise taken any action in restraint of free, competitive bidding in connection with the 
above named project; and that all statements contained in said proposal and in this affidavit are true and 
correct, and made with full knowledge that the ______________ _________________________relies upon 
the truth of the statements contained in said Proposal 

      (name of contracting unit)

and in the statements contained in this affidavit in awarding the contract for the said project.

I further warrant that no person or selling agency has been employed or retained to solicit or secure such 
contract upon an agreement or understanding for a commission, percentage, brokerage, or contingent fee, 
except bona fide employees or bona fide established commercial or selling agencies maintained by 
_________________________________________________.

Subscribed and sworn to

before me this day _____________________________
Signature

________________, 2____ ___________________________________
(Type or print name of affiant under signature)

_____________________________
Notary public of

My Commission expires _______________

(Seal)



AFFIRMATIVE ACTION QUESTIONNAIRE

Bid No. Bid Date:   

This form is to be completed and returned with the bid.  However, the HACC will accept in lieu of this Questionnaire, 
Affirmative Action Evidence Employee Information Report stapled to this page. 

1. Our company has a federal Affirmative Action Plan approval. Yes        No

      If yes, please attach a copy of the plan to this questionnaire. 

2. Our company has a N.J. State Certificate of Employee Information Report     Yes        No

     If yes, please attach a copy of the certificate to this questionnaire. 

3. If you answered “NO” to both questions No. 1 and 2, you must apply for an Affirmative Action
Employee Information Report – Form AA302.

Please visit the New Jersey Department of Treasury website for the Division of Public Contracts Equal 
Employment Opportunity Compliance:   

www.state.nj.us/treasury/contract compliance/ 

a. Click on “Employee Information Report”
b. Complete and submit the form with the appropriate payment to:

Department of Treasury 
Division of Purchase and Property 
Contract Compliance and Audit Unit 
EEO Monitoring P.O. Box 206 
Trenton, NJ 08625-0206 

All fees for this application are to be paid directly to the State of New Jersey.  A copy shall be submitted to the 
Housing Authority of the City of Camden, NJ within seven (7) days of the notice of the intent to award the 
contract or the signing of the contract. 

I certify that the above information is correct to the best of my knowledge. 

Name: __________________________________________________________________   

Signature   _____________________________________________________________ 

Title ___________________________________________ Date ___________________ 

Name of Company_____________________________________________________ 

Address ________________________________________________________________ 

City, State, Zip _________________________________________________________ 

 

















SAMPLE: EMPLOYEE INFORMATION CERTIFICATE  

DIRECTIONS:file:///C:/Users/mdougherty/Downloads/AA_Supplement%20(4).p
df  

 

 

 



 

Name of Vendor: 

Contact Person: 
 
Title: 

Street Address: 

City, State, Zip: 

Telephone Number: 

E-mail Address: 

 

Do Not Write in this Box – For Use by School 

 
 

2022-2023 School Year 
 
 

 
SECTION ONE: REQUIREMENTS FOR CRIMINAL HISTORY RECORD INFORMATION 
 
1. Requirement for Criminal History Record Information  

 

Under N.J.SA 18A:6-7.1, a school district under the supervision of the Department of Education and board of education 
shall not pay or contract for the paid services of any person serving in a position which involves regular contact with 
pupils  unless the school district determines that no criminal history record information exists on file in the Federal Bureau 
of Investigation, Identification Division, or the State Bureau of Identification which would constitute a disqualifying 
offense, or an offense that would disqualify that individual from being employed or utilized in such capacity or position.  

 
2. Definitions 

 

“Regular Contact with Pupils” means (1) direct contact with pupils on a daily basis for any period of time; (2) contact 
with pupils for a sustained period of time that happens at least once a week; or (3) any other persons whom the 
Superintendent believes, by virtue of their duties and contact with students, should appropriately undergo a Criminal 
Records Check. 

 
“Disqualifying Offense” means the following:  

(a) An offense as set forth in chapter 14 of Title 2C of the New Jersey Statutes, or as set forth in N.J.S.2C:24-4 
and 2C:24-7, or as set forth in R.S.9:6-1 et seq., or as set forth in N.J.S.2C:29-2; or 

(b) An offense involving the manufacture, transportation, sale, possession, distribution or habitual use of a 
"controlled dangerous substance" as defined in the "Comprehensive Drug Reform Act of 1987," N.J.S.2C:35-
1 et al. or "drug paraphernalia" as defined pursuant to N.J.S.2C:36-1 et seq.; or 

(c) A crime involving the use of force or the threat of force to or upon a person or property including, but not 
limited to, robbery, aggravated assault, stalking, kidnapping, arson, manslaughter and murder; or 

(d) A crime as set forth in chapter 39 of Title 2C of the New Jersey Statutes, a third degree crime as set forth in 
chapter 20 of Title 2C of the New Jersey Statutes, or a crime as listed below: 

• Recklessly endangering another person N.J.S.2C:12-2 
• Terroristic threats N.J.S.2C:12-3 
• Criminal restraint N.J.S.2C:13-2 
• Luring, enticing child into motor vehicle, structure or isolated area P.L.1993, c.291 (C.2C:13-6) 

CONTRACTOR / VENDOR CRIMINAL BACKGROUND ATTESTATION            
CAMDEN CITY SCHOOL DISTRICT 

(under N.J.S.A 18A:6-7.1) 



 

• Causing or risking widespread injury or damage N.J.S.2C:17-2 
• Criminal mischief N.J.S.2C:17-3 
• Burglary N.J.S.2C:18-2 
• Usury N.J.S.2C:21-19 
• Threats and other improper influence N.J.S.2C:27-3 
• Perjury and false swearing N.J.S.2C:28-3 
• Resisting arrest N.J.S.2C:29-2 
• Escape N.J.S.2C:29-5 
• Bias intimidation N.J.S.2C:16-1; or 
• Any crime of the fourth degree involving a victim who is a minor; or 
• Conspiracy to commit or an attempt to commit any of the crimes described in this act. 

 
3. Identification of Contractor  

 

The Superintendent has directed that all contractors/vendors whose agents or workers have Regular Contact with Pupils of 
the Camden City School District: 

(1) Identify the names and placement locations of all agents and workers who have Regular Contact with Pupils; 
and 

(2) Confirm that such agents and workers have engaged in a criminal history background check pursuant to the 
guidelines of the NJ Office of Student Protection and do not have any disqualifying offenses, pursuant to 
N.J.S.A. 18A:6-7.1.  

 

 
SECTION TWO: CONTRACTOR / VENDOR CERTIFICATION 

 
By signing this Certification, I hereby certify, on behalf of the above-listed contractor / vendor providing services 

to the Camden City Board of Education the following: 
 

(1) I have fully reviewed each and every provision set forth above in Section One of this Certification Form 
regarding the requirement for criminal history record information; 

 
(2) By September 1, the above-listed contractor / vendor hereby agrees to submit to the Camden City 

School District a list of its agents or workers who have or will have regular contact with pupils during 
the 2022-23 school year, as defined above, and a corresponding list of their known placement 
locations in the District.  The contractor / vendor hereby certifies that such list is true, accurate, 
complete, to the best of its knowledge; 

 
(3) By September 1, the above-listed contractor / vendor hereby represents and attests that all agents or 

workers who have regular contact with pupils have engaged in a criminal history background check 
pursuant to the guidelines of the NJ Office of Student Protection and do not have any disqualifying 
offenses, pursuant to N.J.S.A. 18A:6-7.1; 

 
(4) The above-listed contactor / vendor hereby agrees that, in the event the above information is not 

provided to the Camden City School District on or before September 1, 2022, then the Board of 
Education may, at its sole option, (a) suspend the contracted services and withhold payment until the 
vendor/contract fully complies with N.J.SA 18A:6-7.1 or (b) terminate any contract or agreement for 
services with said contractor / vendor upon thirty (30) days’ written notice of same. Should it become 
necessary to terminate a contract with a contractor / vendor for non-compliance with N.J.SA 18A:6-
7.1, Camden City Board of Education reserves any and all rights and remedies; and 

 
(5) I hereby certify that I have the requisite authority from the contractor / vendor listed above to make 

each of the Certified Statements and Attestations contained herein and to bind the above-listed 
contractor / vendor accordingly to the terms of this Certification. 

 

https://www.nj.gov/education/crimhist/index.shtml
https://www.nj.gov/education/crimhist/index.shtml


 

I hereby certify, on behalf of the above-listed contractor / vendor, that the foregoing statements and affirmative 
representations made to the Camden City Board of Education are true and correct, to the best of my knowledge. I further 
certify that, if any additional employees or workers become employed by the above-listed contractor / vendor throughout 
the course of the 2022-23 school year, for which such information and reporting applies pursuant to N.J.SA 18A:6-7.1, then 
the above-listed contractor / vendor will provide amended and updated lists of employees at that time, and on an ongoing 
basis throughout the school year. 

 
Name of Contractor / Vendor:   

 

Print Name of Certifying Officer:   Title:   
 

Signature:   Date:   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Page 3 of 3 



Name of Vendor/Contractor
Description of Services Provided

First Name Last Name District Location
Contact Information for Workers with Regular Contact with Pupils
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